
Manufactured Home Permit Checklist

Building Permit Office (912) 489-1356

Permit Process

Required before a permit will be issued:

(
Safety and Aesthetic inspection (previously owned manufactured homes only).
· In-county – require site visit to determine whether manufactured home meets standards

· Outside-county – photos required from kitchen, bathrooms, and each exterior side to determine whether manufactured home meets standards (actual physical inspection will be performed during installation inspection)

· Apply for and receive a septic tank permit – Bulloch County Health Department (912-764-5969).
· Obtain 911 address – GIS Department. (912-764-2181)
· Register manufactured home – Tax Assessor’s office. (912-764-2181)
· Obtain tax receipt and decal or Property Record Card –Tax Commissioner’s office. (912-764-6285)
· Obtain copy of licensed installer’s license and Occupational Tax Certificate
· Obtain copy of recorded plat and deed of property – Clerk of Court’s office. (912-764-9009)
· A paid Tax Receipt on the land- Tax Commissioner’s office (912-764-6285)
· The Notice of Field Inspection Sheet -Tax Assessors Office 
· We need a site plan showing the structure location with setbacks (how far you are going to be from ALL property lines)

· Determine if home will be in Flood Zone or wetlands – Zoning office. (912-489-1356)
· Purchase manufactured home permit (set-up prior to permit issuance will result in fees being doubled).
· Installer Manual (if a new manufactured home) 

· If your manufactured home landing is greater that 3’x4’, you must provide deck plans.
Setbacks from property line:  Front________ Back ________ Right _______ Left _______

Inspections-Must have permit before any inspections are done
All work must be completed before calling for each inspection. Inspections will generally be done the next working day. 

Site Inspection


Pad preparation


Flag property lines (private property only)


Post manufactured home permit (must be visible from the road)
       Compaction test reading from installer
Installation Inspection 


Foundations and pillars (State of Georgia licensed installer)

Tie rods and straps (State of Georgia licensed installer)

Plumbing


Electrical


Steps and handrails 


Culvert installation/verification letter from Bulloch County Public Works Department. (If needed)
Skirting, Steps and Landings Inspection


Performed 30 days after power has been released
Reinspection’s: $100 reinspection fee required prior to scheduling a reinspection (pay in the Building Permit Office)
_____________________________________                              _________________________

                        Signature                                                                                                                    Date
Note: Manufactured home permits are valid for 90 days. If inspections are not completed by that time, a new manufactured home permit must be obtained.
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Bulloch County 

Manufactured Home: Owner Installation Instructions

(912) 489-1356

Exterior Siding on the Manufactured Home: Galvanized metal siding allowed only in AG-5, MHP and Commercial zoning districts. Wood, hardboard, vinyl, brick, masonry, (vinyl-covered or painted, but in no case exceeding the reflectivity of gloss white paint) comparable in composition, appearance, and durability to the exterior siding commonly used in conventional residential construction, should be used in R-80, R-40, R-25, R-15, R-3, and R-2 zoning districts. Instructions summarize installation requirements and are not all-inclusive.
Site Inspection

Pad Preparation

· Pad must be prepared and inspected before installation may begin.


DO crown and grade site 
DO NOT grade site or set the home


to slope away from the home. 
so that water collects beneath the home.
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Flag Property Lines

· Flag property lines so that set-backs requirements may be determined.

Post Manufactured Home Permit

· Permit should be posted so that is visible from the road.

Installation Inspection

Foundation and Pillars

· To be performed by a licensed Georgia installer. See instructions for installers for details.

Tie Rods and Straps

· To be performed by a licensed Georgia installer. See instructions for installers for details.

Plumbing

· All plumbing hookups must be complete before the inspection.

· Service connection must be a minimum ¾” inlet with shutoff valve on supply side of backflow preventer.

· When the entire system has been completed, install permanent drain line supports at 4’ on center. Proper slope and connector sizes: Drain lines slope at least 1/4” fall per foot of run. Exception: 1/8” fall per foot is allowed when a cleanout is installed at the upper end of the run. Connect the main drain line, 4” in size, to the site sewer hookup which must be sealed going into tank.
Electrical

· Licensed manufactured home installers are permitted to install service from outside panel to the home. All electrical hookups must be completed before the inspection.

· All manufactured homes must have a 4-wire system. A bonded ground wire must be connected from the pole mounted main disconnect panel to the service entrance panel inside the home. (National Electrical Code) Two ground rods, solid rods 8’ long with brass ground rod clamp, must be 6 feet apart.

· The homeowners entrance cables must be in electrical PVC conduit below grade, according to size on chart below. Service wires should be at least 18” deep.
· All aluminum wire connections must have an oxidation prohibitor (example: No-Loc).

	Amps Disconnect
	Wire Size Copper
	Wire Size Aluminum
	Size Conduit
	Size Ground Wire

	60
	No. 6
	No. 4
	1 ½”
	No. 6

	100
	No. 4
	No. 2
	1 ½”
	No. 6

	150
	No. 1
	2/0
	2”
	No. 4

	200
	2/0
	4/0
	2”
	No. 4


· Wiring requirements over 200 AMPS to be installed on meter pole must be reviewed with engineering personnel.

· Manufactured home service equipment shall be located adjacent to the manufactured home and not mounted in or on the manufactured home, unless specifically authorized by the manufacturer (NEC 550-32(B)). The service equipment shall be located in sight from and not more than 30 feet from the exterior wall of the manufactured home it serves (NEC 550-32(A)).

Below is a list of power companies and their requirements for ground wire:

Georgia Power: Size #4 ground wire: ground rod to ground bar in panel box or ground rod to ground lug in the meter base.

EMC: Size #4 ground wire solid strand: ground wire to ground rod up the power pole to weather head.

The electrical breaker inside the home and electrical breaker in the panel box on the pole must be the same size (AMPS). No wires may be spliced! For example, if a 100 AMP breaker is used in the panel box on the pole to supply current to the home, then a 100 AMP breaker is required to receive the current in the home.

Skirting, Steps and Landings Inspection

Steps, Landings and Handrails 

· All entrances (doors) must have steps with landings and hand rails within thirty days of power being released. Landings must be no less than 3 feet X 3 feet. The minimum width of any stair serving as a means of egress shall be a minimum of 36 inches. The width of the landing shall not be less than the width of stairways they serve. All steps and landing must have proper hand and guard railing where required. No loose block steps will be allowed. 
Skirting

· To be installed within 30 days after the power inspection of the manufactured home. Clothes dryer exhaust vents and a/c condensation drain must extend through the skirting. A minimum of four ventilation openings are required. The minimum ventilation shall be 1/1500 of the area of the crawl space.
Waste Line

· Waste line must be completely covered with dirt from the home to the septic tank within 30 days.
Bulloch County 

Manufactured Home: Installer Instructions

(912) 489-1356

Any installation of a manufactured home shall be performed by a licensed installer in strict compliance with the applicable manufacturer’s installation instructions, specifically including, without limitation, correctly installed tie-downs and anchors. In the absence of such instructions, installations shall be performed in accordance with the applicable State Rules and Regulations. Instructions summarize installation requirements and are not all-inclusive.
All manufactured and mobile homes must have the Georgia Safety Fire Commissioner permit located in the panel box.

Pad Preparation

· Pad must be prepared and inspected before installation may begin.


DO crown and grade site 
DO NOT grade site or set the home


to slope away from the home. 
so that water collects beneath the home.
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Foundations and Pillars

· A 6 mil poly vapor barrier, or equivalent, must be placed on the ground area in the crawl space. A minimum of 90 percent of the ground area must be covered, not to include area under footers.

· Foundation pads shall be 16” X 16” X 4” with all grass and organic material removed, and placed on stable soil at a depth below the frost line (2”). Start no more than two (2) feet from the ends of the home and spaced on 6’ centers or less. All corner piers will be double blocked. Piers up to 40” are to be single stack of 8” X 8” X 16” block capped with 2” nominal wood or block. All piers 40” to 80” and all corner piers must be double blocked (16” X 16”) with blocks interlocked capped with 4” concrete or 2” nominal wood. All piers over 80” to be designed by a P.E.

· Piers are required each side of exterior side wall openings > 4’ with 8” X 16” blocks. Piers are required on each side of exterior side wall door openings with 8” X 16” blocks.
· On multiple section homes, piers are required on the marriage line 2’ from each end and 20’ on center and each end of openings 6’ wide or more. 

· Flood zone requirements (only for manufactured or mobile homes located in the flood zone)

· Pour concrete footings a minimum of 24” X 24” wide and 6” deep

· Piers must have mortar joints or sure wall (not stacked)

· Height of home

· With base flood elevation: 1st floor at its finished level 2’ above base flood elevation or anything that penetrates the finished floor 2’ above based flood (example: HVAC duct work). Outside electrical equipment raised to 1st floor level (example: HVAC unit). Certified surveyor has to determine base flood elevation.

· Without base flood elevation: 1st floor finished level 3’ above highest point of the property where the manufactured or mobile home will be set-up. Elevation Certificate must be provided by a surveyor.

· Openings for flood water to pass under home cannot be mechanical devices. Opening size is 1 square inch for every 1 square foot under home (No more than 1’ above adjacent grade).

· Any outside electrical outlets have to be ground fault circuit interrupter (GFCI).

Tie Rods and Straps

· Anchors or anchor rods shall be placed within 2’ of each end of each section in Zone I and II. In addition, in Zone I anchors must be placed 8’ o.c. maximum along the length of both exterior sidewalls, 6’ on Zone II anchors. Anchor length and/or type must be determined by probe testing at each corner. Anchors must be installed to full depth with the bottom of the anchor head within one (1) inch of the finished grade and a lateral stabilizer plate in front of the anchor rod. Over-drilling of the ground anchor hole can reduce the plate withdrawal capacity of the anchor rod and will not be approved.

· Anchoring device manufacturers commonly provided specific instructions for the attachment of the strap to the ground anchor and attachment of the strap to the frame of the home. All tie down straps and devices must be attached to the manufactured home in accordance with the tie down manufacturer’s instructions. Straps must be type 1, finished B grade 1 with Federal specifications strapping steel and seals. Straps cannot be kinked or bent or otherwise abnormally stressed when installed. Strapping must be protected at sharp edges with radius clips. For over the roof tiedowns, a metal roof protector must be used. The strap should be installed with sufficient tension. Check the product manufacturer’s guidelines for measuring proper tension of the strap. Anchoring equipment shall be designed to prevent self-disconnection when ties are slack. Failure to properly attach the strap results in reduced capacity to resist sliding and/or overturning caused by high winds.
